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Northumbria University Services Limited


                             Role Description Template (NUSL)


	Faculty/Service:
	Human Resources
	Department:
	Equality, Diversity and Inclusion

	Role Title:
	Equality, Diversity and Inclusion Manager

	Grade:
	7
	Category:
	Professional Support Management
	Role Purpose:     
	To develop and implement a range of initiatives and interventions that support the University’s Equality, Diversity and Inclusion (EDI) agenda and drive the achievement of the University’s Strategy.

	Reports to:
	Director of Equality, Diversity and Inclusion 

	DBS Required:
	Disclosure and Barring Service Check not required



Specific Duties and Responsibilities:

· Develop, implement and actively progress the EDI agenda, collaborating with various University stakeholders including the Director of EDI, Faculty Directors, HR Managers, and service leaders.

· Develop and oversee EDI Charter Marks, Accreditations and Action Plans and support formal University Committees and EDI Steering Groups.

· Develop and maintain professional and customer business knowledge, to establish a reputation as a credible, informed and creative EDI Professional, able to provide practical and innovative solutions to EDI issues.

· Design and implement strategies and policies that will promote good practice, aligns with University aims / goals and ensures legal compliance. 

· Support EDI projects or research funding applications as required, by providing information on EDI work being undertaken and supporting contextualisation of EDI information.

· Provide expert advice on a range of EDI matters across the organisation, ensuring that own knowledge as an EDI practitioner is kept up to date and aligned with best practice in the field. 

· Identify and lead positive action initiatives and develop innovative solutions to improve representation across the University.

· Collate, prepare and analyse a range of information and reports for various audiences, e.g. University Executive, EDI Committee and Steering Groups etc. including supporting the  production of the EDI Annual Report.

· Develop and deliver EDI training and engagement events,  evaluating and reporting on impact.

· Be a key point of contact for relevant internal and external organisations and EDI Networks, participating in initiatives and developing relationships with organisations supporting underrepresented groups.

· Develop EDI content for internal and external purposes ensuring effective communication of commitment to EDI.
· Lead and contribute to policy review and development engaging key stakeholders to ensure active participation. 
· Build strong internal and external relationships to progress EDI initiatives at Northumbria. 
· Deputise for the Director of EDI as and when required.

NB: Specific duties will vary from time to time and the above is not an exhaustive list. The role-holder will be expected to be flexible in their approach, to enable the University to challenge and address inequalities and to support the University in upholding its commitment to EDI.



Person Specification


	Specific Knowledge

	Criteria
	Essential
	A
	I

	Good knowledge of equality and diversity legislation, developments and best practice
	Essential
	☒	☒
	Knowledge of Charter marks, Framework and accreditations 

	Essential	☒	☒
	Knowledge of the UK Higher Education environment and current EDI issues therein
	Desirable	☒	☒






	Skills, Abilities & Behaviours

	Criteria
	Weight
	A
	I

	Ability to work as an effective member of the EDI Team, shaping, supporting and driving forward plans and activities for the benefit of the University as a whole
	Essential	☒	☒
	Ability to represent and promote EDI internal and external to the University
	Essential	☒	☒
	A positive, inclusive and collegial style, and the ability to inspire, motivate and develop others to achieve results
	Essential	☒	☒



	Experience

	Criteria
	Weight
	A
	I

	Successful record of working to promote equality, diversity and inclusion
	Essential	☒	☒
	Demonstrable success in building close relationships and partnerships with key internal and external parties
	Essential 
	☒	☒
	Experience of developing, facilitating, implementing and evaluating a wide range of EDI Training and activities at all levels  
	Essential	☒	☒
	Experience of planning, prioritising and organising own work, including leading a number of projects varying in size and complexity
	Essential 
	☒	☒
	Experience of using data to ensure evidence based decision making and/or to support the development of EDI initiatives. 
	Essential 
	☒	☒
	Experience of project managing large complex submissions, such as national charter marks and accreditations, e.g. Athena Swan, Race Equality Charter, Disability Confident, Stonewall. 
	Essential	☒	☒
	Experience of developing and implementing a range of EDI projects and initiatives aimed at addressing representation e.g. Reverse Mentoring, Shadow Schemes and Positive Action Strategies. 
	Essential
	☒	☒
	[bookmark: _Hlk173748145]Experience of providing advice and guidance in relation to ED&I issues at a management level
	Desirable
	☒	☒
	Experience of Equality Impact Assessment/Equality Analysis 
	Desirable
	☒	☒
	[bookmark: _Hlk173748169]Experience of budget and financial management
	Desirable	☒	☒



	Education & Training

	Criteria
	Weight
	A
	I

	First degree or postgraduate degree and/ or a professional qualification relevant to the role and/ or significant relevant experience.  
	Essential	☒	☒
	Member of the Chartered Institute of Personnel and Development (CIPD)
	Desirable 
	☒	☒



Legend:      A = Application 	  	 I = Interview	
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